Pinellas ACS/ARES® Winlink Training Net — June 22", 2022
Rev (A)

Winlink Training - #15

The Pinellas ACS Winlink training net is used to familiarize ARES®/ACS participants with Winlink
skills and to practice digital network operations. A summary training bulletin is delivered via
Winlink to all registered Winlink Training Net participants prior to each scheduled net. A
detailed bulletin that includes instructions for performing each scheduled task will also be

posted to the Pinellas ACS Web site prior to each net.

1.1 NEeT DESCRIPTION

The following information is applicable to this week’s training net.

a. Date: Wednesday June 229, 2022

b. Time: 1930 Hours Local

C. Duration: 1 Hour

d. Type: Mixed Mode. Voice and digital exchanges will take place on

a simplex frequency of 145.0900 MHz. The net will initially
be established on the WD4SCD repeater and then QSY to

the simplex frequency.

e. Net Control: WA4ACS
f. Winlink Digipeater: W4ACS-5
g. Support material:

(1) None

1.2 NEeT OBJECTIVES:

The following objectives have been assigned to this week’s Winlink Training Net.

a. Create a Winlink Check-in message and then send the message to the NCS via a
Winlink Peer-to-Peer (P2P) exchange.
b. Create a simple Winlink message and then send the message to a net

participant, other than the NCS, using a P2P exchange via a VARA FM digipeater.
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c. Create a Winlink Check-out message and then send the message to the NCS via a
Winlink P2P exchange.
d. Create an ICS 214 that documents the activities associated with the June 22

Winlink Training net. After the net is closed, send the completed ICS 214
template-based message to the NCS and Pinellas ACS Admin officer.

e. Create an ICS 309 template based Winlink message that documents all the
Winlink message traffic sent and received by your station during the June 22",
Winlink Training Net. After the net is closed, send the completed ICS 309

template-based message to the NCS and Pinellas ACS Admin officer.

1.3 SEesSION NOTES:

The following session notes are applicable to this week’s Winlink Training net.

a. Winlink messages are to be sent using a VARA FM P2P RF protocol.
b. All Winlink Net participants should ensure that they are running the latest
version of Winlink, Version 1.6.5.1 or higher, prior to the net. The corresponding

message template version is 1.0.198.0.

1.4 NETACTIVITIES:

An overview of the planned net activities is documented below.

a. The NCS will establish the net at 1930 Hours local using the WD4SCD repeater.

b. The NCS will request check-ins. Because the net objectives are limited to testing
P2P RF connections, the NCS will not include Echolink in the call for check-ins.

c. The NCS will field comments and questions about the net’s objectives and
activities from net participants.

d. Following the question-and-answer period, the NCS will notify all net participants
to start and maintain an ICS 214 Activity log and document all significant

activities that take place during the net.
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e. After the announcement, the NCS will notify all net participants that the net is
moving immediately to a simplex frequency of 145.0900 MHz.

f. All net participants will transition to the new net frequency.

g. Once on the new frequency, the NCS will perform a roll call to ensure that all net
participants have transitioned properly to the new frequency.

h. After the rollcall is complete, the NCS will direct each station in turn to send a
Winlink Check-In message to the NCS, W4ACS, using a Winlink P2P RF

connection.

Note: The Winlink Check-in and Check-out forms should not be completed before the net begins.
Net participants should also ensure that the REQUEST MESSAGE RECEIPT box is checked on all

messages.

i After the rollcall, the NCS will direct each station in turn to send a simple Winlink
message to a net participant using a P2P exchange via a digipeater.

j. The NCS will next direct each station in turn to send a Winlink Check-Out
message to the NCS, W4ACS, using a Winlink P2P RF connection.

k. The NCS will next ask each net participant to finalize their ICS 214 and generate
an ICS 309 template-based message. The NCS will direct each net participant to
send the completed ICS 214 and ICS 309 to both the NCS and the PACS Admin
Officer after the net has been closed.

l. The NCS will field comments and questions from net participants.

m. Following the question-and-answer period, the NCS will close the net.

END SUMMARY WINLINK BULLETIN

1.5 MESSAGE INFORMATION:

1.5.1 Winlink Check-in Form:

When the net control station is ready to begin taking Winlink Check-ins, the NCS will request

that each station create and send a Winlink Check-in message.
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a. Group Name: PACS Winlink Training Net
b. Date/Time: This value should correspond to the time and date that the message

is sent. Therefore, the Check-in message cannot be created ahead of time and

stored as a draft.

c. Status; NET

d. Band: VHF

e. Mode: VARA FM

f. TO: Send completed message to the following recipients:

(2) Net Control (W4ACS)

g. Calls Signs of Initial On-Site Operator(s): Enter your FCC Call sign

h. Station Contact Name: Enter your name.

i Station Call sign: Enter your FCC Call Sign.

j. Location: Enter a street address for your current location.

k. LAT, LONG, MGRS, GRID: Enter your current latitude, longitude, MGRS and

Maidenhead grid data.

Comments: Blank

1.5.2 Winlink Check-Out form:

When the business of the net is complete, the NCS will request that each station create and

send a Winlink Check-out message.

a. Group Name: PACS Winlink Training Net
b. Date/Time Station Secured: This value should correspond to the time and date

that the message is sent. Therefore, the Check-out message cannot be created

ahead of time and stored as a draft.

C. Status: NET
d. Band: VHF
e. Mode: VARA FM
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TO: Send completed message to the following recipients:
(2) Net Control (W4ACS)

Calls Signs of Initial On-Site Operator(s): Enter your FCC Call sign

Station Contact Name: Enter your name.

Station Call sign: Enter your FCC Call Sign.

Location: Enter a street address for your current location.

LAT, LONG, MGRS, GRID: Enter your current latitude, longitude, MGRS and

Maidenhead grid data.

Comments: Winlink and Template Version numbers.
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1.6 CREATE AND SEND PEER-TO-PEER MESSAGE

# Enter a new message

Close Select Template [1CS213  Winlink Check-in  Field SitRep  Attachments Postto Outbox  Spell Check  Save in Drafts

From: WAIRYQ Send a3 Winlnk Message [¥] Request message recet ~ Set Defaults
Winlink Message

To Radwo-Only Meszage

Ce
Subject
Atach

Figure 1. New Peer-to-Peer Message
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ﬁ Winlink Express 1.6.5.1 - WAIRYQ

WATRYQ + | Settings Message  Attachments MoveTo:  Saved ltems Delete  Open Session: [vara F P29 .| Logs Help
| . 4 . .'u"ara HF Winlink ~l
J éﬁ@ ﬁﬁ T@EX W I md Vara FM Winlink |
No active session.. Indium GO Winlink

] E "I'rm - ID h s M‘A....._“‘...A““ Slhpﬂ
Inbox (39 unread) 9 VAIRYQ  WAITF Packe: P2r

Pactor P2P
Robust Packet P2P
Ardop P2P

Vara HF P2P
Vara F

Telnet P2P

Pactor Radio-only
Vara HF Radio-only
Vara FM Radio-only
Telnet Radio-only

2022019 PACS Trasring (1)
20220216 PACS Winlnk_(70) i

Global Folders

Telnet Post Office

er-to-Peer Message Test

[Meszage receipt requested]

MIKE_DRAKE@GMAIL

SOSGA

ISSAN

Figure 2. Peer-to-Peer Session

Vara FM Peer-to-Peer Session - WATRYQ - X
Exit Settings Switch to Winlink Session Start Stop Abort
Connection: | Direct WA4ACS-10 via ‘ . ‘ Freq. Range: Bearing: [l

Favorites: ‘ ‘ Select  Addtofavorites Remove from favorites

In: 0/0 Out: 0/0 BPM: 0/0 Disconnected/Listening Time to next Autoconnect = Disabled

*** Launching VARA FM TNC: C:\VARA FM\VaraFM.exe
*** Successfully connected to VARA FM TNC.

*** Ready

*** Peer-to-peer session

Figure 3. Winlink Vara RM Peer-to-Peer Session
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; ::5 Vara FM Peer-to-Peer Session - WATRYQ -
Exit Settings Switch to Winlink Session C Start Stop Abort

| Connection: | Digipeater WATRYQ via WA4ACS-5 . Freq. Range: Bearing: l:'
Favorites: Select  Addtofavorites Remove from favorites

| in: 0/0 Out: 0/0 BPM: 0/0 Disconnected/Listening Time to next Autoconnect = Disabled

| *** Launching VARA FM TNC: C:\VARA FM\VaraFM.exe
i *** Successfully connected to VARA FM TNC.
| *** Ready

*** Peer-to-peer session

l

Figure 4. Vara FM Exchange via Digipeater



Pinellas ACS/ARES® Winlink Training Net — June 22", 2022
Rev (A)

1.7 Activity Log, ICS 214

Activity Logs are used to record all significant events that occur during an exercise, event, or
activation period. Deployed members of ACS/ARES® are required to maintain an up to date and

accurate record of all significant events.

When using the Winlink computer program, users can select between two versions of the
Activity Log. The first version, the ICS 214 Activity Log, is a NIMS compliant form that can be
used to record individual activities, or the activities associated with a deployment location. The
second version, the ICS 214A, is an Individual Activity Log designed to record the activities

associated with a single individual.

1.7.1 ICS 214 Activity Log

Data can be entered into a Winlink ICS 214 Activity Log in one of three ways.

(a) Realtime Data Entry
(b) Post event — Manual entry

(c) Post event — Spreadsheet Entry

1.7.1.1 ICS 214 Activity Log — Realtime Data Entry

To create a real-time ICS 214, you will need to create a new message and then select the
ICS 214 from the template manager. Refer to Figure 5. This will cause a browser window to be
opened and the ICS 214 shown in Figure 6 to be displayed. Once the ICS 214 window is

displayed, close the Winlink new message window.
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Close Select Template 1C5213  Winlink Check-in  Field SitRep  Attachments Postto Qutbox  Spell Check  Sawe in Draftg
From: WAIRYQ ~  Sendas: Winlink Message v [] Request message receipt = Set Defaults
To:
or | o

Subject: .
biect Select Close Add Edit

Attach: +-GENERAL Forms P
+ GEMNERAL MEDICAL Ferms
+ HI STATE forms
+ HICS Forms
+ IARU Forms

--|CS USA Forms
| -1CS202 Incident Objectives.txt
ICS203 Organizational Assignment.txt
ICS204 Assignment List.txt
IC5205-10 Row Radio Plan.txt
ICS205-20 Row Radio Plan.txt
ICS205A Communications List.txt
-~ ICS206 Medical Plan.txt
- |ICS208 Safety Message Plan.txt
IC5210 Resource Status Change.txt
ICS213 General Message.txt
-~ 1CS5213RR Resource Request
:
- ICS214A Individual Activity Log.txt
ICS215A Incident Safety Analysis.txt
ICS217A Communications Worksheet.txt
. - 1CS309 Communications Log.txt
+-MAPPING-GIS FORMS
OR STATE Forms
RADIOGRAM & RRI Forms
SHARES Forms
-TX STATE Forms
USGS

-

P T B o

_~ 105214 Template

Figure 5. Winlink Templa

10

te Manager —1CS214
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ACTIVITY LOG (ICS 214)
S

1. Incident Name:; Page #
2. Operational Pericd (Date/Time) From To:
3. Name; 4. ICS Position;

5. Home Agency and Unit:

6. Resources Assigned:

Marra ICS Position Home Agency and Unit

7. Activity Log:
Pase Dala from a Spreadsheet

Motable Activites
Date & Time (local 24 hr) ALTTE] Py RO RITANE DOCUPEROESE AT Sl 53 135H SEIGRTENE a3k SOFDIIORS FYLNes
G ST gt

Chick for DrabeTime

Chck for DrabaiTirme

ck for Data/Times

Chick for DaladTime

Click for DabaiTimes

Chick for DalaTiemo

Click for Data/Time

Click for DiabaTime

ok for DataTmes

Chick for Data/Time

Chck for Data'Time

Chick for DralodTimd

Click for DalaTime

Click Jor Dl Time

Click for DabaTime

Click for DatedTime

Chick for Data'Time

Click for DaleTems

Chick for DabaTeme

Click for Daba'Tene

Click for DabeTime

8. Prepared By

[save IcS214 Data] [ Submit] [Reset Form | ver 17.0

Figure 6. Winlink ICS 214 Activity Log
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1.7.1.1.1 ICS 214 Activity Log Set-up

The ICS 214 has eight numbered fields. The six fields at the top of the form are unique to the

activation event, site, and operational period.

a.

Incident Name (Block 1): This field contains the name of the Incident/activation
event that is associated with the ICS 214. This information will be provided by
the Net Manager, Radio Officer, or his designee.

Operational Period (Block 2): This field contains the start date (year-month-day)
and time (24-hour local time) and end date and time for the activation event.
This is the period over which the ICS 214 is applicable.

Name (Block 3):

(2) When the form is used to record the events associated with a single
individual, enter the name of the individual.

(2) When the form is used to record the events associated with a unit, site,
or facility, enter the name of the unit, site, or facility. For example, if
Pinellas ACS is supporting an emergency evacuation shelter, the name of

the shelter should be entered into this field.

ICS Position (Block 4): This field identifies the individual in charge of the ACS unit
(e.g., site lead) and the job being performed by ACS. In almost all cases, the job
being performed is Radio Operator.

Home Agency (and Unit) (Block 5): This field contains the name of the
organization completing the form. Users should enter Pinellas ACS.

Resources Assigned (Block 6): This field contains the Name and FCC call sign of
each individual assigned to the Pinellas ACS unit located at the facility identified
in Block 3. The ICS Position, Radio Operator, and Home Agency, (e.g., Pinellas
ACS, ARES®, Community Emergency Response Team (CERT), etc.) should be

documented.

12
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1.7.1.1.2 Significant Events

Once the top of the form is complete, users will enter significant events as they occur. When
entering information onto the form, time should be entered using a 24-hour format. Entries

should be in local rather than Universal Coordinated Time (UTC).

NOTE: The current date and time can be automatically entered into each Date & Time field by
placing the cursor into the Date & Time field and then performing a left click of the mouse. A

small window will be open that displays the current date and time. To enter the displayed date

and time, depress the Blue OK button.

Significant events include but are not limited to the following:

a. When the form is used to record the events associated with a single individual,
enter all departures and arrivals. Users should include odometer readings for

personally owned vehicles.

(2) Home
(2) Deployment locations

(3) Intermediate sites (e.g., EOC to pick up shelter radio kit, gas stations, etc.)

b. Arrival and departure of unit personnel (e.g., Pinellas ACS, ARES®, CERT, etc.)
C. Shift and operator changes
d. Changes to station operational availability. Include addition or loss of specific

bands, modes, power, etc.
e. Changes in utility status (e.g., shore power, internet, cell service, water, etc.)
f. Events that could impact the ability of the deployed location to perform its
defined mission (e.g., Generator failures, supply shortages, structural damage,

overcrowding, unrest, etc.)

g. Meetings and Briefings
h. Issues with personnel
i Injuries

13
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j. Rumors

k. Task assignments and completions

NOTE: Up to 100 characters can be entered into each line of the Notable Activities column. If
the user requires more than 100-characters to document a significant event, the information
must be entered onto a second line of the form. When a second line is required, leave the

Date & Time field for the second line of the event blank.

1.7.1.1.3 Creating a Multipage ICS 214

Up to 24 events can be entered onto each page of an ICS 214 activity log. If more than 24
entries are required, a second page will need to be created. To create an additional page,

perform the following actions.

a. Save the current contents of the activity log by depressing the Blue outlined
Save IC5214 Data button located on the bottom left of the form. This will
cause a pop-up to be displayed. Within the pop-up, Winlink will display a
proposed file name for ICS 214 data. The user can change the file name to any

value; however, the file type must remain TXT. Once the user is satisfied with the
file name, depress the Blue OK button. The file will be stored in the Windows

Downloads folder. Refer to Figure 7 for button locations.

NOTE: | strongly encourage users to incorporate both the form type and page number within

the file name used to store the data.

b. Update the Activity Log page number to the next page number in the sequence.
If the current page number is one, the next number in the sequence would be
two. The page number is located at the top right of the form.

C. Clear the Activity Log by depressing the Blue outlined Clear Activity Log
button located in the middle left of the form. This will cause a pop-up to be
displayed requesting that the user confirm that they want to clear the activity

log.

14



d.

Pinellas ACS/ARES® Winlink Training Net — June 22", 2022
Rev (A)

Depress the Blue OK Button.

NOTE: This action will only clear the Notable Activities section of the document. The header

information in Blocks one through six will remain unchanged.

The user can now enter new significant events as they occur.
This process can be repeated as many times as needed to record all the

significant events that occur within the operational period.

Update
Page Number

Setup)

ACTIVITY LOG (165 214) This page says

Pinellas Auxiliary Communications Service

Load ICS 214 Data

1CS-214 data 2022-06-03 18_03.xt

1, Incident Name: | EXERCISE Hurricane Amaranth Page n

2, Operational Period (Date/Time) From: 05252022 DBOD To: [057252022 2000

3. Name: |Bauder Elementary School - Shelter 4. 1CS Position: | Michae H Drake / Radio Operator

5. Home Agency and Unit: | Pinellas ACS/ARES

6. Resources Assigned.

| Name ICS Position Home Agency and Unit

| Michael H Drake, WATRYQ Radio Operator Pinellas ACS/IARES

Will Scott, WTWMS Radio Operator Pinollas ACS/ARES Clear

1 —

/ ACtiVity Log

b Al /
i o

Paste Data from a

Date & Time (iocal 24 hr) Actibes may nsoe notebie coumer

i o | Save
N r— ——~ Activity Log Data

8. Prepared By |michael

[5ave ics214 Datal [Roset Form ) Vor 17.0

Figure 7. Winlink Activity Log — Multipage
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1.7.1.1.4 Finalizing an ICS 214

Once the last significant event has been recorded on the ICS 214, the user is ready to finalize

and send the document to the Pinellas ACS Admin Officer.

a. Save the current contents of the activity log by depressing the Blue outlined
Save IC5214 Data button located on the bottom left of the form. This will
cause a pop-up to be displayed. Within the pop-up, Winlink will display a
proposed file name for ICS 214 data. The user can change the file name to any
value; however, the file type must remain TXT. Once the user is satisfied with the
file name, depress the Blue OK button. The file will be stored in the Windows

Downloads folder. Refer to Figure 7 for button locations.

NOTE: | strongly encourage users to incorporate both the form type and page number within

the file name used to store the data.

b. Close the browser window containing the ICS 214 form.
C. Create a new message and then select the ICS 214 from the template manager.
Refer to Figure 5. This will cause a browser window to be opened and the

ICS 214 shown in Figure 6 to be displayed.

NOTE: A separate Winlink message must be created for each Winlink ICS 214 page that was

created and stored during the operational period.

d. Depress the Blue Load ICS 214 Data Button located on the top center of the
form. This will cause a File Explorer window to be opened. From the Downloads
folder, select the ICS 214 file that contains the appropriate page data. Then,
depress the Open button. Refer to Figure 8 for button locations.

e. In the Prepared by field, enter the name and title of the individual completing

the form.

16
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Once data entry is complete, depress the green Submit button on the bottom
left of the form. This will cause a pop-up to be displayed notifying the user that
to complete the form submission, the Blue OK Button must be depressed.

Depress the Blue OK button.

17
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Load ICS 214
Data

Prepared By

Submit

ACTIVITY LOG (ICS 214)

Pinellas Ausiliary Communications Servica

Load ICS 214 Dala

1. Incident Name: EXERCISE Hy Paga# 1
Feriod (Date/Time) From: 0525720220800 To: |05252022 2000 ¢
3. Name: | Bauder Elementary School « Shelter 4.ICS Position: | Michael H Drake | Radio Oped
i New
|5. Home Agency and Unit: | Pinellas ACS/ARES ™ This P
6. Resources Assigned: P 30 Objects.
Name ICS Positon ‘\ H % DeiPCBacioup (GUISES
Michael H Drake, WATRYQ Radio Operator | Pinellas ACS/ARES B Desicrop
Will Scolt, WIWMS Radio Operator Pinellas ACS/ARES
Fla mamec

4 » ThisPC » Downioads

214 data 2022-06-03 1

214 data 2022-06-03

214 cata 2022-05-25 Page1 it

1CS-214 data 20220525 Page’

.47 page 1.4x1

e

Text Document [ 1)

Cancel

7. Aty Log-

Paste Data lrom a Spreadsheet

Date & Time (local 24 hr)

Notable Activibes
vt v

ACIES iy FEARCH POLBDN OO, Sssgmes, 1k COMERIONS, KU,

20220525 08.05

Departed from EOC enrouts ta Bauder Elementary School Sheftar. Begi 115447 2

Mike Drake and Will Scott are sharing the same POV

2022-05-25 08.52 Arrived al Bauder Elementary School Sheller. Odometer 155459.7
2022-05-25 09:05 Begin equipment set-up.
2022-05-25 09:24 Complated equipment sot-up and nolified the NCS that the site ks operational.

20220525 10.02

First evacuses anive at the shelter.

2022-05-25 11:32

Shelter manager reports thal the deirvery of waler boftles is short by a count of 200 units

Managor will request additional inventary via phone as coll sanice is still operational

2022-05-25 12:01
2022-06.06 1543
2022-06-08 15:45

Interniat service al the shelter is no longer operational. Power and cell service stil OK
Lost shore power. Radio equipment now operating on battery. Land line and ceil service OK

Land ling and cell service down,

2022-06-06 16:16

Shelter manager has requested that ACS follow-up with EOC about status of water botte delivery.

Ver 17.0

Figure 8. ICS 214 Load Data Operation
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Winlink will return to the new message window. Refer to Figure 9. The message
will be populated with the ICS 214 data.
Address the message to the appropriate recipients and then post the message to

the outbox.
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jEF Enter a
Close  Select Template 1C5213  Winlink Check-in  Field SitRep ~ Attachments  Postto Qutbox  Spell Check  Save in Drafts
From: WA1IRYQ ~  Sendas: Winlink Message v Request message receipt | Set Defaults
To:
Cc:
Subject: |214- EXERCISE Hurricane Amaranth - Bauder Elementary School - shelter-05/25/2022 0800 - 05/25/2022 2000

Aftach: .RMSiExpressgform7ICS2144Viewer.xml;

1C5214
Pinellas Auxiliary Communications Service \
PAGE # 1

1. Incident or Event Name: EXERCISE Hurricane Amaranth
2. Operational Period:

From: 05/25/2022 0800
To: 05/25/2022 2000
3: Name: Bauder Elementary School - Shelter
4: ICS Position: Michael H Drake / Radio Operator
5 Home Agency & Unit: Pinellas ACS/ARES
6. RESOURCES ASSIGNED:
NAME ICS POSITION HOME AGENCY

Michael H Drake, WALRYQ
Will Scott, W7WMS Radio Operator

Radio Operator Pinellas ACS/ARES
Pinellas ACS/ARES

7.ACTIVITY LOG OF NOTABLE EVENTS:

DATE & TIME ACTIVITY

2022-05-25 08:05 Departed from EOC enroute to Bauder Elementary School Shelter. Beginning odometer &€™ 115447.2
Mike Drake and Will Scott are sharing the same POV

2022-05-25 08:52 Arrived at Bauder Elementary School Shelter. Odometer 155459.7

2022-05-25 09:05 Begin equipment set-up.

2022-05-25 09:24 Completed equipment set-up and notified the NCS that the site is operational.

2022-05-25 10:02 First evacuees arrive at the shelter.

2022-05-25 11:32

Shelter manager reports that the delivery of water bottles is short by a count of 200 units.

Manager will request additional inventory via phone as cell service is still operational.

2022-05-25 12:01
2022-06-06 15:43
2022-06-06 15:45
2022-06-06 16:16

Internet service at the shelter is no longer operational. Power and cell service still OK.

Lost shore power. Radio equipment now operating on battery. Land line and cell service OK

Land line and cell service down.

Shelter manager has requested that ACS follow-up with EOC about status of water bottle delivery.

4. PREPARED BY:

Michael H Drake / WALRYQ

Express Sending Station:
Senders Express Version:
Senders Template Version:

WALRYQ
l.6.4.1
Ics 214 v 17.0

Figure 9. Winlink ICS 214 Message
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1.8 COMMUNICATIONS LOG

The NCS will request that each station create a Winlink ICS 309 that documents all the digital
message traffic sent and received by your station. To create the message, you will need to first
Generate a CSV File. The contents of the CSV file will then be copied and pasted into the

Winlink ICS 309 form. The data will automatically be parsed by Winlink.

1.8.1 |CS 309 Set-up

From the main Winlink menu, Figure 10, select the “Generate ICS-309 Communication Log”
option. This will cause the window seen in Figure 11 to open. Enter the information as shown in

Figure 11 and then depress the Generate CSV File button.

£ Winlink Express 1.5.43.0 - WATRYQ

WATRYQ ~  Settings | Message | Attachments Move To: YT TINS V|0

05 S (A New Message...
Jleata a6 b ——

No active session. Reply...

Reply to All...
Inbox (2 unread) Forward...
Read ltems (0) Forward without change... ]
Outbox (0) ) 1
SentItems (10) Acknowledge receipt...
Saved ltems (0) i
Deleted Items (1) Save message as... |
Drafts (0) Edit... |
Templates... |

Template settings...

Set favorite templates...

HTML Forms

‘ Generate |C5-309 Communication Log |

Generate maps and CSV files for forms H

Export messages
BOB_HUGHES Import messages ?‘

BRIAN_D_WRIGHT Archive messages
BRUCE_C_KREUTZER
CLAYTON_PARROTT

Figure 10. Winlink Message Pull-Down
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Mailboxes that contain messages
exchanged during the net

Enter a start and end date/time that
encompasses the evening’s Winlink Training
Net. Be sure to CHECK the hoxes to the left of
each limitvalue.

Generate CSV file

Generate an ICS-309 Communication Log as a pdf File

Select Message Mailboxes

Inbox () Outbox (] Drafts (] Personal 1: \

R |
: S:::d & Sent O Deleted [ Personal 2: Y,
] Global: v

Message Date Range
Limit start datetime: 2022-01-05 [+ 19:00 % (Local time)
Limit end date/time: 20220105 [+ 21:00 % (Local time)

Page Layout Options
() Separate entry for each recipient
Ol i f)' ) i > Set Page Layout
© Combine recipients into a single entry

Format of Dates on Report

mm/ddlyy v [ UTCtime

Task ID: 20220105

Operator name: Michael Drake

Station ID: WATRYQ
Output pdf file: C:\Users\mdrak\Desktop\ICS-309.pdf Browse
Generate IC5-309 PDF Generate CSV File Exit

/
Task Name: 20220105 Winlink Training Net /
Operational period: 20220105 1900 to 2100 Local

Header Information for
PDF version of ICS 309.

Figure 11. Winlink Generate ICS-309 Communication Log Window
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From the Generate CSV File screen, select the columns identified in Figure 12.

Column Delimiter:

(1) Notepad: |

Rev (A)

f Notepad will be used to open the CSV file, then set the

Column Delimiter to Tab.

(2) MS Excel: If Microsoft Excel will be used to open the CSV file, then set the

Column Delimiter to Comma.

Select a location for the file to be stored, and then depress the Generate CSV File

button.

Only the four columns
identified should be 5
CHECKED.

&=

Select Columns to include
Column Delimiter

Message ID () Comma (@) Tab

] Time
+| From
~ To
~| Subject
Mailbox
Message Type
| Compressed Size
Viewed
] Replied
Forwarded
| Acknowledged
Attachment

Attachment Opened

/!

A location on your

CSV Output File
\Users\mdrak\Downloads\Winlink_Messages1.csv Browse
Generate CSV File Exit
computer

Figure 12. ICS 309 CSV Column Selection Screen
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1.8.2 Winlink ICS 309 Creation

Once the CSV file has been created, you are ready to create the Winlink ICS 309 message.

a. First, create a new message and select the ICS 309 from the list of templates.

Refer to Figure 13.

=

Close Select Template 1C5213  Winlink Check-in

Field SitRep

Attachments  Postto Outbox  Spell Check

Save in Draftd

From: WAIRYQ - Send as: Winlink Message
To:
e

Subject:

Attach:

| ag

Select Close Add Edit

GEMERAL Forms

GENERAL MEDICAL Forms

HI STATE forms

HICS Forms

IARU Forms

--|CS USA Forms

i ICS202 Incident Objectives.txt
IC5203 Organizational Assignment.txt
ICS204 Assignment List.txt
IC5205-10 Row Radio Plan.txt
ICS205-20 Row Radio Plan.txt
ICS205A Communications List.txt
ICS206 Medical Plan.txt

ICS208 Safety Message Plan.txt
ICS210 Resource Status Change.txt
ICS213 General Message.txt

BN - T -

ICS214 Activity Log.txt
ICS214A Individual Activity Log.txt
ICS215A Incident Safety Analysis. txt

1C5309 Communications Log.txt

MAPPING-GIS FORMS
OR STATE Forms
RADIOGRAM & RRI Forms
SHARES Forms

TX STATE Forms

UsGs

O T O T = < O

v [~] Request message receipt | Set Defaults

ICS213RR Resource Request Message.txt

ICS309 Template

ICS217A Communications Worksheet. txt

Figure 13. Winlink Template Manager
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b. When the Winlink ICS 309 form is displayed, depress the Paste Data from a

Spreadsheet Button. Refer to Figure 14.

Selectthe “Paste Datafroma
Spreadsheet” Button
Click to add agency or group
COMMUNICATIONS LOG (ICS 309) Task# DateTims
Form Info
For Operational Period # Task Name
Operator Name Station 1D
PAGE # 1 Track & Increment your page #'s (Defaut s 1) Paste Data from’a Spreadsheet CLEAR Data
[ DATE/TIME STATION ID SUBJECT
FROM TO
Figure 14. Winlink ICS 309 Data Entry Form
c. The Copy and Paste screen shown in Figure 15 will then be displayed.

Copy and Paste up to 30 lines Data From Spreadsheet

Copy the data from the spreadsheet and paste in box below, then click "Parse Data".
Tab delineation only. Ensure fields match & do not exceed form field lengths, or data entries will not be correct.

Paste spreadsheet data here

Close this window
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1.8.3 CSV Data Copy and Paste

The user will need to open the ICS 309 CSV file previously created, select, and copy the CSV
data, and then paste the data into the blank field of the Copy and Paste screen. The application

used to open and copy the data is dependent on the format used to create the original CSV file.

NOTE: If the wrong application is used to select and copy the ICS 309 data, Winlink will not be
able to properly create an ICS 309 message and recipients of the message will not be able to

properly display the ICS 309 message data.

1.8.3.1 Notepad

Tab delimited CSV files will need to be opened using the Notepad application. Refer to Figure
16 for an example. Select up to 30 rows of data for each ICS 309 page being created. Do not
select the first line in the file containing column title information. Once the data is selected,

copy the data and then paste the information into the blank field of the Copy and Paste screen.

DO NOT select the row :
— [Time Subject

containing the titles 05/25/22 11:47 WAIRYQ W7WMS;KO4QS;KDAMZL ; KA4EBX ; KJARUS ; NABCK ; KDABMG ; WREN ; KCASX0; KIARVU ; KAVEB ; KOAPFV; KGAHNS ; KJAF XX ; KMADYD; KO4
©5/25/22 11:55 SERVICE WA1RYQ Undelivered Message|

85/25/22 11:55 SERVICE WALRYQ Undelivered Message)

@85/25/22 12:02 W7WMS WALRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Scon

85/25/22 12:04 WAIRYQ KA4KSA FW: PACS Winlink Training - May 25th, 2822 #WA1RYQ-©14 Read Soon

@5/25/22 13:17 KC4SXO WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-@14 Read Soon|

Select the rows 85/25/22 14:18 KCASXO WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-@14 Read Soon

containing the e ©5/25/22 16:19 K4KSA  WAIRYQ ACK: FW: PACS Winlink Training - May 25th, 2022 #WA1RYQ-214 Read Soon|

message data ©5/25/22 19:33 K4KSA  WALRYQ;PACS-ADMIN Winlink Check In [Net]-K4KSA-14@13 Starboard Drive, Semincle FL 33776
©5/25/22 19:35 KCASXO WA1RYQ;PACS-ADMIN Winlink Check In [Net]-KC4SX0-4531 73rd St N, St Petersburg, FL]

©5/25/22 19:43 W7WMS WAIRYQ; PACS-ADMIN Winlink Check In

©5/25/22 19:45 WR6N WA1RYQ; PACS -ADMIN Winlink Check In [Net]-WR6N-Home, 4254 Wellwynd Court, Palm Harbor, FL 34685
85/25/22 19:47 WAIRYQ W7WMS;KO04QS;KDAMZL ; KAAEBX ; KJARUS ; NABCK ; KDABMG ; WREN ; KCASX0 ; KIARVU ; KAVEB ; KOAPFV ; KGAHNS ; KJ4F XX ; KMADYD ; KO4
©5/25/22 19:47 WAIRYQ W7WMS;KO4QS;KDAMZL ; KAGEBX ; KI4RUS ; NABCK ; KD4BMG ; WREN ; KC4SXO0; KIARVU ; KAVEB ; KOAPFV; KGAHNS ; KJAF XX ; KMADYD; KO4
05/25/22 19:47 WR6N WAIRYQ ACK: PACS Winlink Training - May 25th, 2822 #WA1RYQ-@14 Read Soon

Figure 16. ICS 309 CSV File - Tab delimited: Notepad
1.8.3.2 MS Excel
Comma delimited CSV files will need to be opened using the MS Excel application. Refer to
Figure 17 for an example. Select up to 30 rows of data for each ICS 309 page being created. Do
not select the first line in the file containing column title information. Once the data is selected,

copy the data and then paste the information into the blank field of the Copy and Paste screen.
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DO NOT selectthe row
containing the titles

A2

)

A Avtosave @ o) H

20220525 Winlink IC5309 Acsv =

ile  Home Insent Pagelayout Formulas Data Review View Help Acrobat

7 < X Cut

Puste LICoPY

<F Format Painter

Unde Crpboard

v ki

B

1 Time “From

5/25/2022 11:47:00 AM

>To VSuI:jec(

5/25/2022 11:47 WAIRYQ
5/25/2022 11:55 SERVICE
5/25/2022 11:55 SERVICE
5/25/2022 12:02 WIWMS
5/25/2022 12:04 WAIRYQ
5/25/2022 13:17 KCASXO
5/25/2022 14:18 KCASXO
5/25/2022 16:19 K4KSA
5/25/2022 19:33 KAKSA
5/25/2022 19:35 KCASXO
5/25/2022 19:43 WTWMS
5/25/2022 19:45 WREN
5/25/2022 19:47 WAIRYQ
5/25/2022 19:47 WAIRYQ
5/25/2022 19:47 WRGN

W7WMS;KO4QS;KDAMZL PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon

WALRYQ Undelivered Message

WAI1RYQ Undelivered Message

WAILRYQ ACK: PACS Winlink Training - May 25th, 2022 ®WAIRYQ-014 Read Soon

KAKsA FW: PACS Winlink Training - May 25th, 2022 ¥WA1RYQ-014 Read Soon

WAILRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon

WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon

WAILRYQ ACK: FW: PACS Winlink Training - May 25th, 2022 §WA1RYQ-014 Read Soon
WAI1RYQ;PACS-ADMIN  Winlink Check In [Net]-K4KSA-14013 Starboard Drive, Seminole FL 33776
WAI1RYQ;PACS-ADMIN  Winlink Check In [Net]-KCASXO-4531 73rd St N, St Petersburg, FL
WAI1RYQ;PACS-ADMIN  Winlink Check In [Net)-W7WMS-Home

WALRYQ;PACS-ADMIN  Winlink Check In [Net]-WREN-Home, 4254 Wellwynd Court, Palm Harbor, FL 34685
W7WMS;KO4QS;KDAMZL PACS Winlink Training Net - Participant Instructions - ATTN: PACS Winlink Traini
W7WMS;KO4QS;KDAMZL 213-PACS Winlink Training Net-ICS 213 Reply message creation - 2022-05-25 19:47
WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon

T

Select the data in the Time, From, To, and Subject fields.

Figure 17. ICS 309 CSV File — Comma delimited: MS Excel

1.8.4 Finalizing the ICS 309

Once the data has been entered into the Copy and Paste field, depress the Parse Data button.
Refer to Figure 18 for button location. This will cause a pop-up to be displayed notifying the

user that the data has been parsed.

a. Depress the Blue OK button within the pop-up window. Winlink will then return

the user to the ICS 309 screen.
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M Gmail @ YouTube @ Maps m News Amateur Radio Ham Radio . ake - Weather @
This page says

Data has been parsed.

Task # Date/Time Prepared: | Click to Add Date/Ti “

Copy and Paste up to 30 lines Data From Spreadsheet

Copy the data from the spreadsheet and paste in box below, then click "Parse Data".
Tab delineation only. Ensure fields match & do not exceed form field lengths, or data entries will not be correct.

o - - A e e
05/25/22 19:5@ WREN WALRYQ ACK: 213-PACS Winlink Training Net-ICS 213 -
Reply message creation - 2022-85-25 1

©5/25/22 19:52 W7WMS WALRYQ; PACS-ADMIN 213-PACS Winlink Training Net-

EXERCISE Winlink Capability in Use - 2022-85-25 19
05/25/22 19:54 WALRYQ W7WMS  ACK: 213-PACS Winlink Training Net-EXERCISE M
Winlink Capability in Use - 2822-85-25 19 y

Select the “Parse Data” /
Button

Close this window

Figure 18. Winlink Copy, Paste, and Parse Window

b. Populate the remaining ICS 309 fields. Refer to Figure 19 for an example.

(1) Group Name: PACS Winlink Training Net

(2) Operational Period: This field contains the start and end date (month/day)

and time (24-hour local time) of the net.
(3) Task #: Provided by the NCS
(4) Task Name: Provided by the NCS

(5) Date/Time Prepared: Enter current time and date.

(6) Operator Name: Enter your name

(7) Station ID: Enter your FCC call sign.

(8) Express Sender: Automatically entered by Winlink.

c. Once data entry is complete, depress the green SUBMIT button on the bottom
left of the form. This will cause a pop-up to be displayed notifying the user that
in order to complete the form submission, the Blue OK Button must be
depressed. Refer to Figure 19 for button locations.

d. Depress the Blue OK button.
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Amateur Radio Amateur Radio @ visit Florida’s Natur.. g Gmail @ Youlube @ Maps [ News Amateur fadio famfedie | e page says
To complete your form submission, click OK and close the open
browser window. You will return to the new message window 5o you
COMMUNICATIONS LOG (ICS 309) Task# [ N/A DateiMime Prepared:| 2022-06-02 13:08 | <47 Post your message o the outbox
PACS Winlink Training Net n Cancel
Eorm Info
[ For Operational Period # | 5/25 1100-2000 | Task Name | PACS Winlink Training Net 5/2572022
| Operator Name | Micahel H Drake | Station ID| WATRYQ I Express Sender| WATRYQ
PAGE# 1 Track & increment your page #s (Defaul s 1) Paste Data from a Spreadsheet CLEAR Data
DATE/TIME STATION ID SUBJECT
FROM TO
I 05/25/22 11:47 WATRYQ I W?WMS.KO-’QS:KE. PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon
05/25/22 11:55 SERVICE WAIRYQ Undelivered Message
.05/'25/'22 11:55 SERVICE WAIRYQ Undalivered Message
[[0s/25722 12.02 WIWMS WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon
05/25/22 12:04 WATRYO KAKSA FW. PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon
05/25/22 1347 KC48X0 WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon
[ 05/26/22 14:18 KC45X0 WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon
I 05/25/22 16:19 KAKSA 1 WAIRYQ I ACK: FW: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon
05/25/22 19:33 KAKSA WAIRYQ;PACS-ADI| | Winlink Check In [Net]-K4KSA-14013 Starboard Drive, Seminale FL 33776
05/25/22 19:35 KC4SX0 WAIRYQ:PACS-ADI| | Winlink Check In [Net]-KC4SX0-4531 73rd St N, St Patersburg, FL
[ 05/25/22 19:43 WTWMS WA1TRYQ:;PACS-ADI | | Winlink Check In [Net]-WTWMS-Home
05/25/22 19:45 WREN WATRYQ;PACS-ADI | | Winlink Check In [Net]-WRBN-Home, 4254 Wellwynd Court, Palm Harbor, FL 34685
05/25/22 19.47 WAIRYQ WIWMS, KO4QS KL | || PACS Winlink Training Net - Participant Instructions - ATTN: PACS Winlink Traini
05/25/22 19:47 WAIRYQ WITWMS;KO4QS:KC | | 213-PACS Winlink Training Net-ICS 213 Reply message creation - 2022-05-25 19:47
05/25/22 19:47 WREN WAIRYQ ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon
.05/'25/'22 19:48 SERVICE WAIRYQ Undaliverad Message once data entry is CDmplete,
05/25/22 19:48 SERVICE WAIRYQ Undelivered Message .
05/25/22 19:48 SERVICE WAIRYQ Undelivered Message / DePress the G reen SmeIt
05/25/22 19:48 SERVICE WAIRYQ Undelivered Message / b Utto n.
05/25/22 19:48 WIWMS WAIRYQ ACK: PACS Winlink Training Net - Participant Instructions - ATTN: PACS Winlink
[ 05/25/22 19:48 WIWMS WAIRYQ ACK; 213-PACS Winlink Training Net-ICS 213 Reply message :mwgﬁ/\
05/25/22 19:48 KAKSA WATRYQ ACK: PACS Winlink Training Net - Participant Insiruction: FACS Winlink T
05/25/22 19-48 K4AKSA WAIRYQ ACK: 213-PACS Winlink Training Net-ICS 213 message creation - 2022-05-25 1
(05125022 19:40 WREN [watrva [ACK: PAGS Winiink Training Net - Paaefant Instructions - ATTN: PACS Winlink T
.05/'25/'22 19:49 KC4sX0 I WAIRYQ I ACK: PACS Winlink Trai et - Participant Instructions - ATTN: PACS Winlink T
05/25/22 19:50 WATRYQ WREN ACK: WIHIWH [Net-WREN-Home, 4254 Wellwynd Court, Palm Harbor, FL 34685
.05/'25/'22 1950 WAIRYQ WIWMS wm« Chack In [Net]-WTWMS-Home
(08125122 19:50 WREN WAIRYQ / ACK: 213-PACS Winlink Training Net-ICS 213 Reply message creation - 2022-05-25 1
05/25/22 19:52 WIWMS WACS-ADI 213PACS Winlink Training Net-EXERCISE Winlink Capability in Use - 2022.05-25 19
Click for Date/Time T

/

Reset Form ] [Export Data to CSV fle | Ver 139
Figure 19. Completed ICS 309
e. Winlink will return to the new message window. Refer to Figure 20. The message
will be populated with the ICS 309 data.
f. Address the message to the appropriate recipients and then post the message to

the outbox.
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=

Close Select Template 1C5213  Winlink Check-in  Field SitRep  Attachments  Postto Outbox  Spell Check  Save in Drafts

From: WA1RYQ v Send as: Winlink Message ¥ [ Request message receipt | Set Defaults
To:

Ce:
Subject: ICS 309- PACS Winlink Training Net - Michael H Drake - WALRYQ - 2022-06-02 13:37

Attach: RMS Express Form ICS309 Viewer.xml;

PACS Winlink Training Net - ICS30%
PAGE #: 1

Task#: N/A
Task Name: PACS Winlink Training Net

Date/Time Prepared: 2022-06-02 13:37
Operational Period #: 5/25 1100-2000

Radio Operator Name:Michael H Drake
Station ID: WALRYQ
Express Sender: WALRYQ

LOG
TIME: 05/25/22 11:47
STATION ID:
FROM: WALRYQ
TO: WIWMS; KO4QS; KDAMZL; KA4EBX; KT4RUS ; N4BCK; KD4BMG; WREN; KC4SX0; KT4RVU; KAVEB; KO4PFV; KG4HNS ; KJ4FXX; KMADYD; KO4JUT ; NF3E; K4FLM; KINIS; KASTKR
SUBJECT:
PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon

TIME: 05/25/22 11:55
STATION ID:

FROM: SERVICE

TO: WALRYQ

SUBJECT:

Undelivered Message

TIME: 05/25/22 11:55
STATION ID:

FROM: SERVICE

TO: WALRYQ

SUBJECT:

Undelivered Message

TIME: 05/25/22 12:02

STATICN ID:

FROM: WTWMS

TO: WALRYQ

SUBJECT:

ACK: PACS Winlink Training - May 25th, 2022 #WA1RYQ-014 Read Soon

TIME: 05/25/22 12:04
STATION ID:

Figure 20. Winlink ICS 309 message
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